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Welcome!
We are delighted to extend a warm welcome to the “Building and Leading the 21st Century Team” holding November 26th – 28th   2019 at CBN Building, International Training Institute, 2 Lasale Crescent off Shehu Shagari way, Maitama Abuja. It’s near MTN office.
As busy executives, returning to the learning environment can be daunting but be rest assured that our programmes are specially designed for business executives, taking into account the ever-demanding schedules as well as recognizing the need to balance learning and work. 

This Joining Instructions contains information on available facilities and relevant procedures as well as essential guidelines to help you prepare for your arrival at LBS. Colleagues will also be available on the premises to point you in the right direction - from security personnel at the school entrance to facilitators in the classrooms. 

No doubt you may have questions about the school and the various processes and procedures. There is a list of frequently asked questions, answers and useful contacts on pages 5 and 6 to guide you. 

If you have any questions, please do not hesitate to contact Benjamin on, 0808 672 6686 or email: beliezer@lbs.edu.ng  or visit our website: www.lbs.edu.ng 
We look forward to welcoming you in class and wish you a rewarding programme.

Congratulations on being a part of this programme!

Confirming your place

In order to secure your place, you will be expected to pay the programme fee for Building and Leading the 21st Century Team, is N290, 000. Please kindly ignore if you have made payment.
Fee and Payment Method

Payment could be by cheque or through the various e-payment platforms. Payment could be made at the Accounts Office in the school premises or via our web portal http://profpay.lbs.edu.ng/  or into our bank account as stated below before commencement of the programme:
Account name: Lagos Business School

Account number: 0000724406

Bank: GT Bank

Or
Account name: Lagos Business School

Account number: 0006086054

Bank: Diamond Bank

Please present the bank deposit slip at the Accounts Office to get a receipt of payment

Preparing for the Programme

Adequate preparation and readiness for class is a key factor to achieving a successful completion of the programme. From experience, participants who prepare for the case studies and attend all classes attest to the tremendous value gained from maximum participation. 

You will be provided with branded materials such as binder, pen, notebook, name tags and other course materials. You will however be required to come along with your personal needs and special medication if applicable.

As part of preparation for the programme, kindly click on the link ProfileForms complete the profile form and submit no later than Wednesday, 20th November, 2019 to enable us prepare name tags, certificates and other materials needed for the seminar. 

Learning Resources

The School boasts of a modern state-of-the-art library, located on the ground floor north wing of the main building. It has a large up-to-date stock of books and e-books covering a wide range of business and management topics. The librarian will be available to help you conduct your research. Also, our wireless internet connection affords you a high-quality learning environment. For access using your personal laptops, the class coordinator will assist with setting up a Wi-Fi connection. 

Cleanliness

Participants are kindly requested to dispose of litter appropriately in the waste bins provided in the class rooms, syndicate rooms and lobbies. This is to ensure a consistently clean environment for your comfort.

Dress Code

LBS is renowned for its standards of professional ethics and behavior, and one of the ways to demonstrate this professionalism is to encourage our participants to also take care of their appearances. Participants are therefore advised to dress to class in business formal attires, complete with ties for men. We do not encourage dresses/shirts with plunging necklines or transparent and tight-fitting clothes that reveal the body. Jeans, trainers, flip-flops and shorts are not allowed.
Certificate Requirements

To qualify for a certificate, you will be expected to attend a minimum of 80 percent of each of the courses and case preparation sessions.  

Frequently Asked Questions

What time should I arrive on the first day?

The Programme Coordinator will be available from 7.30am to receive you and provide you with your course materials. Early morning tea or coffee will be served at the cafeteria on the ground floor between 8.00am and 8.30am.
Can I bring my car, is there any parking space? 

Yes. There are ample parking spaces in the compound.

What do I receive at registration? 

You will be given two name tags - one chest tag and one desk tag - and programme materials. For easy identification, you are expected to put on your chest tag at all times while within the school premises. Your desk tag helps for proper identification during class discussions.

What time will my class start on a typical day and what are the rules of attendance?

Your class will usually start at 9.00am. You are expected to be in class before the facilitator comes into class. You may not be allowed into class after the facilitator has come in. A typical class session lasts for 75 minutes, with breaks in between classes. To minimise distractions during classes, participants are not permitted to leave and re-enter the class while in session, unless for pre-disclosed medical reasons.

Is there any childcare facility in the campus?
Yes. A well-equipped crèche is available for babies of participants, aged between 2 and 12 months. Please make the necessary arrangements in advance by contacting the school nurse via email wakpadiaha@lbs.edu.ng for more enquiries and registration.

Contact Details
Further Enquiries – +234-1-2933600; 08025014623
Gabriella Opara

ext 1123

guzoigwe@lbs.edu.ng 

Henry Etok

            ext 1114

hetok@lbs.edu.ng 
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